U.S. Office of Personnel Management
SAN FRANCISCO SERVICE CENTER
VACANCY ANNOUNCEMENT

Vacancy i-denti.fication nunmber: XXXXXXX

Openi ng Date:— XXXOXXXXX

Closing Date:  XXXXXXXXXX

Posi ti on: ENVI RONMENTAL" PROTECTI ON. SPECI ALl ST, GS-0028-07/07

Ful | Performance Level: 12 OR 13 (Depending on duty station)
Sal ary and Duty Location: There wi |l be approximately 20
positions to be filled fromthis vacancy announcenent.

ANNUAL SALARY and DUTY STATIONS [Salary differentials are
determ ned by cost-of-living adjustnments for each | ocation].

Gty Starting Sal ary
Bost on, '‘MA $30, 483
New Yor k, NY $30, 888
Phi | adel phi a,’ PA $30, 121
Atl anta, GA $29, 539
Chicago, IL $30, 719
Dal |l as, TX $29,825
Kansas City, KS $29, 447
Denver, CO $30, 420
San! Franci sco, CA $31, 801
Seattle, WA $30, 026
Washi ngt on, DC $29, 966

THI S IS A Career/Career. Conditional 'POSILTI ON

Enpl oyi ng Agency: U.S. ENVI RONVENTAL PROTECTI ON AGENCY
Applications will be accepted from Any U S. citizen

These positions are al so bei ng announced by the U S.

Envi ronnental Protection Agency under their Intern Program under
t he Qutstandi ng Schol ar announcenent nunber LV-ElIP35-01. Pl ease
refer to that announcenent for qualification requirenents,

i nformation on how to apply, and where to send your
application(s).

CONDI TI ONS OF EMPLOYMENT:

e Amninmum2-nonth rotation to a different geographic |ocation
is required.

e Applicants nust be available for full-tinme permanent
enpl oynent by August 2001.

MAJOR DUTIES: The EPA Intern Programis a 2-year program of
devel opnmental assignnents and training. Interns performa



vari ety of assignnents designed with the objectives of: (1)

br oadeni ng exposure to EPA/prograns;; (2) improving/ /i ndividual
know edge, -skilll.s/and abi l'ities; and-(3) ‘achieving a-higher |evel
of capability to assune technical or adm nistrative assignnents.

Assignnents will include technical or admnistrative work
required for the devel opnment and conduct of EPA prograns and
acconpl i shments of its mssion. |Intern positions are pernmanent,

full -tine career_assignnments. At the conclusion of the program
Interns will "be assigned to permanent' position specific

organi zations within their honme offices.  Interns may also be
assigned to other positions.

Interns will performenvironnmental protection specialist work in
a programarea (air, water, hazardous waste, toxic substances,
etc.), a functional/ area (enforcenent, conpliance,

adm ni stration, technical assistance, permtting, etc.), or a
cross-nedia effort (environnmental justice, conmunity-based

envi ronnmental protection, etc.). Typical assignnments may include
any one or nore of the following activities in support of EPA
progranms, depending on the |ocation and function of the

organi zational uniit in which placed:

Program Pl anni ng - acconplishes planning and other related staff
wor k i nvol ved 'in the /developnent /of new or revised rules,
regul ati ons, "st'andards,” policies, or practices for EPA
pr ogr ans.

Priogram Eval uation - reviews and.evaluates 'the work of EPA
Headquarters, Regional Ofices and other Federal agencies to
det'ermine the quality and effectiveness of EPA activities.

Program Anal ysis - analyzes current or projected EPA operating
prograns to eval uate their dactual jor potential effectiveness
i n achi evi ng /Agency obj ectiives.

Program Devel opnent - prepares issuances or other rel ated
gui del ines, or standards to be used by or applied at the
Regi onal or Agency-w de | evels.

Program Admi nistration - perforns day-to-day staff operations
such as devel oping and interpreting rules, regul ations,
policies, and standards.

Program Coordi nati on - coordi nates EPA program or project matters
wi th ot her Federal and non-Federal agencies, EPA Headquarters
and field offices, etc., by nmeans of attendi ng heari ngs,
neeti ngs, and conferences; representing the Agency on inter -
and intra - agency conmttees, and conducti ng workshops.

Program Forecasting - determne the effect on EPA of proposed
Agency program requirenents.

Permtting - perfornms work related to the issuance of



environnental discharge/limtation permts (e.g., National
Pol | utant Di scharge El'i m nation System Resource’ Conservation
and Recovery Act, Clean Air Act, etc.) and/or-the oversight of
state and industry pollution control/pollution prevention
prograns. Provides support to defend challenges to permts.
For states with del egated authority to issue permts,
participates in the devel opnent of state permt issuance
strategies-and work plans. _Provides.liaison and consultation
with state(s) and EPA headquart ersregardi ng i npl enrentati.on

i ssues and devel opnent ‘of regul ations, policies and guidance.

Speci al Studi es - conducts speci al /studies in areas where little
know edge has been assenbl ed and keeps abreast of major
initiatives to key EPA issues both within and outside the
Agency.

QUALI FI CATI ON REQUI REMENTS: At least 1 year (12 nonths) of
full-time specialized experience, equivalent to the GS-05 grade

| evel in the Federal governnent, or the equivalent by the date of
application, which has equi pped the applicant with the particul ar
know edge, skills, and abilities to successfully performthe
duties of these positions. ~This i s'experience in progressively
responsi bl e positions requiring the know edge and abilities to
make determ nations regarding environnmental problenms, plans, and
programs. Speci alized experience my ‘have been gai ned through
experience in assisting in staff analysis, program pl anning, or
program adm nistration work concerned wth environmental
priotection, .communi'ty planniing, public health programactivities
related to environnental problens, or simlar admnistrative
functions; assisting in advisory or research work involving the
devel opnent of 'sol uti ons to probl ens concerning environnental
protection, comrunity planning, or environnentally related public
heal t h prograns; /or work involving assisting inithe devel opnment
of pertinent factual iInformtion concerning environnental

pol lution through the use of on-site inspection techniques, the
anal ysis of the results, and the devel opnment of concl usions and
recommendat i ons regardi ng enforcenment of regulations as a result
of infractions.

NOTE: Part-time work is prorated in crediting experience (e.qg.,
if you work 20 hours per week for a 12-nonth period you will be
credited wwth 6 nonths of experience).

SUBSTI TUTI ON OF EDUCATI ON FOR EXPERI ENCE: | f qualifying based
on education, you nmust submt with your application a copy of
your college transcripts or list of college courses. Foreign
education nust be evaluated by a private professional

organi zation specializing in interpretation of foreign education
credentials or an accredited U. S. educational institution in
terms of equivalency to a degree acquired at an Anmerican coll ege
or university. You must submt evidence that any education
conpleted in a foreign institution is equivalent to U S



educational standards and that you have the required know edge,
skills, or abilities for this position

Applicants may qualify based on one of the foll ow ng:

e (Gaduate Education - At |east one full year of graduate
education in an accredited college or university in a field
t hat - provi ded the know .edge,  skills,~and abilities necessary
to do the work. * Such fi'elds include public admnistration,
political science, sociology, community planning, economcs,
envi ronnent al- studi-es, geogr aphy,. or ,other. firel.ds directly
related to the duties of these positions. /(Note: One year of
graduat e education is considered to be the nunber of credit
hours that the school .attended has-deternined to represent
t hat anount of graduate study. /If information cannot be
obt ai ned fromthe school attended, 18 senester hours wl|
satisfy the one full year of graduate requirenent.

e Class Standing - Qualify based on graduating in the upper 1/3
of your -graduati ng-chass~or major ,university subdivision, you
must provide official 'docunentation from your ‘coll ege or
university with your application. Major university
subdi vi si on is defined-as.a coll ege/ school wthin your
university (e.g.« Coll egel/School of Arts and Sciences).
Docunmentation will be accepted if it conmes fromthe Dean of
your. Coll ege or fromthe Registrar’s Ofice. Docunentation
froma Departnent Chairperson wl/l al'so be accepted if the
Chai rperson verifies your standing within the College, not
just.within the Departnent or najor course of. study.

e G ade-Point Average (GPA) - Qualify based on GPA of:

e 3.0 or higher out . of a possible 4.0 based on 4 years of
education, or as conputed based on courses conpl eted during
the final 2 years of the curriculum or

e 3.5 or higher out of a possible 4.0 based on the average of
the required courses conpleted in the major field or the
required courses in the major field conpleted during the
final 2 years of the curriculum Note: G ade-point averages
are to be rounded to one decimal place. For exanple, 2.95
will be rounded to 3.0, and 2.94 will be rounded to 2.9.
You cannot claimcredit based on your overall GPA if nore
than 10 percent of your total credit is based on pass/fai
or simlar systens rather than on traditional grading
systens. However, if you can docunent that only your
freshman-year courses (25 percent or |ess of your total
credit) are credited on a pass/fail or simlar system you
can use your overall GPA. As part of your application
package, you must provide official docunmentation from your
col |l ege or university.



e Menbership In a National Scholastic Honor Society.-. Qalify
based on election to nmenbership in a national 'scholastic
honor “soci-ety ‘| i sted i'n't he-Associ at'ion of-Col| ege Honor
Soci eties: Booklet of Information and/or Baird' s Manual of
Anmerican Coll ege Fraternities. Note: Menbership in a
freshman honor soci ety cannot be used to neet the
requi renents for these positions.

Conmbi natiaon of, Educatjon and Experi ence: Experi ence and
education can be conbined to neet the basic qualification

requi renents. Tor-conbi ne.education.and experi.ence, convert each
to a percentage and then add the percentages. /| f-your education
is currently described in quarter hours, convert the quarter
hours into senester hours- by nultinplying the.quarter hours by the
fraction 2/3rds. For undergraduate education,. divide the nunber
of senester hours by 120. For graduate education, divide the
nunber of graduate semester hours by 18 or the nunber your school
uses to represent one year of full-time study. To determ ne the
per cent age of qualifying experience, divide the total nunber of
nmont hs of accept abl e.experience (see, definition of specialized
experience under -additional ‘qualification requi renents. below), by
12 nmonths. ~ Finally, add your percentages of education and
experience. The two percentages must total at |east 100%

OTHER | NFORVATION:
You nust be a United States citizen to apply.

To be eligible for Federal” enpl oyrment, - mal e-appl i cants born after
Decenber 31, 1959, nust certify at the tinme of appoi ntnent that

t hey have registered with the Sel ective Service System or are
exenpt “fromhaving to do-so under Selective Service |law.

BASI S FOR RATING Ratings wll. be based on responses to the
occupational questions‘in‘'this docunent. Please follow all
instructions carefully. Errors or om ssions may affect your
score. Experience or education which cannot be verified in the
application/resune may result in no further consideration. |If a
determ nation is made that you have rated yourself higher than is
apparent in your description of experience and/or education OR
that your application is inconplete, your application wll
receive no further consideration for this announcenent.

| MPORTANT | NFORVATI ON FOR SURPLUS OR DI SPLACED FEDERAL EMPLOYEES:
| ndi vi dual s who have special priority selection rights under the
Agency Career Transition Assistance Program (CTAP) or Interagency
Career Transition Assistance Program (I CTAP) nust be well
qualified for the position to receive consideration for special
priority selection. CTAP or |ICTAP eligibles will be considered
well-qualified if they attain a rating of 85.0 or above, not
including veteran's preference.

Federal enpl oyees seeking CTAP/ICTAP eligibility nmust submt
proof that they neet the requirenents of 5 CFR 330.605(a) for



CTAP and 5 CFR 330.704 for |ICTAP. This includes a copy of the
agency notice, a copy of ‘their nost recent Perfornance Rating and
a copy of. their .nost ‘recent' SF-50-noting current' posi.tion, grade
| evel, and duty location. Please annotate your application to
reflect that you are applying as a CTAP or | CTAP eligible.

HOW TO APPLY:

o APPLI CATION: MATERI ALS MJST, BE POSTMARKED BY THE CLOSI NG: DATE.
FAI LURE TO PROVI DE /COVPLETE | NFORVATION' MAY RESULT 1 N YOUR NOT
RECEI VI NG CONSI DERATI ON FOR THI' S POSI TION.  Your application
mat eri al s wi |l not-hbe returned. Do not-submt .original
docunents that you may need/ in the future.

e You nust subnmit a separate,; conplete application package for
each geographic location for which you are applying. Each
package you submt nust identify a specific duty |ocation and
has your original signature. The Form C needs only to be
conpl eted once. Determ nations of eligibility will only be
based on the information you supply in your application and
Form C. Ml tiple-application packages nmay be sent.in the sane
envel ope. Packages m ssing any of/the material's |isted bel ow
wi || not be considered.

STEP ONE - To ensure i nmedi ate enploynent. consi'deration, respond
to the questions outlined below by conpleting the formon the
USAJOBS web site.

To apply on the USAJOBS web site:

1. Connect to the USAJOBS web site at
http://ww. usajobs. opm gov

2. Click on On-line Application fromthe USAJOBS | ogo or
the text i ne bel owthe |ogo

3 Scrolt down the on-line application screen until the
"Enter Vacancy | D' box appears

4. Enter Vacancy | D FS109876 and click on "Submt" to

5

6

begin the on-line application
Ent er Vacancy | D Nunmber FS109876 in the first block
Foll ow the instructions below for the rest of the itens

When you have conpleted the on-line application, mail your
resunme(s)/application(s) and other supporting docunentation, if
any, to the follow ng address. Please include a note which

i ndi cates that you responded to the application questions on the
USAJOBS web site.

US. Ofice of Personnel Managenent

ATTN:. ENVI RONVENTAL PROTECTI ON SPECI ALI ST, FS109876 DEA
SAN FRANCI SCO SERVI CE CENTER

120 HOMRD STREET, ROOM 735

SAN FRANCI SCO, CA 94105

NOTE: Do not mail your FormC to this address. Use the Macon


http://www.usajobs.opm.gov

address below if you are using this form

You may al so.file by /phone by dialing 1-478-757-3135 .(long
di stance charges may apply).

To apply by phone:

Dial. 1-478-757-3135

Li sten and foll ow the instructions

Enter Vacancy |1 D 21109876

Ent er_your Social Security Nunber

Fol | ow the instructions bel ow for the rest of the itens
Use standard responses: For ‘yes, press 1. For no,
press 2. To skip an_item,k press the # key.

o U1 A b=

When you have conpl eted the phone ‘appli cation, mail your
resune(s)/application(s) and other supporting docunentation, if
any, to the above address. Please include a note which indicates
that you responded to the application questions via the phone.

You may al so conplete a Qualifications and Availability FormC
(OPM For m 1203-'FX)* and mai |-t he formto the follow ng address.

US O fice of Personnel B Managenent
Technol ogy Support ‘Cent er

ATTN. USA STAFFI NG 4685 Log Cabin Drive
Macon, GA & 31204-6317

To apply by Form C (OPM Form 1203- FX):

1. Conpl'ete ‘and nmai | the .Form C (OPM Form 1203- EX)
attached to this announcement

If a Form C (OPM Form 1203-FX). i.s not attached to this
announcenent, you can print the formfrom any USAJOBS
touch screen systemor request the Form C by Phone.

Call USAJOBS by phone at 1-478-757-3000

After the introductory nmessage, press 1 to begin

At the main nenu, select 3 to request fornms and 1 to
begi n recordi ng

At the prompt, ask for Form C (OPM Form 1203- FX)

At the next pronpt, record your name and address

oo kwn

Your resune(s)/application(s) and ot her supporting docunentation,
if any, nust be mailed to the San Franci sco address. Pl ease

i nclude a note which indicates that you responded to the
application questions by sending your Form C to Macon.

I nstructions for all application nmethods:

You nust provide your social security nunber and the vacancy
identification nunber (FS109876) on ALL 6 pages of the Form C.




Failure to dp so m@ll result in your application receiving no
further consideration.

You may omit any optional information; however, you nust provide
responses to all required questions. Be sure to double check
your application before subm ssion.

Vacancy. | dentification
The Vacancy ldentif.ication Nunber is FS109876

Bi ogr aphi ¢ Dat a/ E- Mai | Address
Al'l biographic information is required/including /your name and
address. Your e-nmil “address‘is optional.

Work I nformation
Wrrk address information is optional.

Enpl oyment Availability

Pl ease indicate your availability for full time, part tinme, and
tenporary enploynment. Also indicate your availability for
travel. You may om't the other . enploynent. questions.

Ctizenship
A response to the citizenship question/is required.

Background and Ot her Information (FormC, itenms 7 and 8)
You may omt the question concerning background infornmation (item
7).

A Gender - 'Thi's information is collected for statistical
pur poses only. ' Darken the .oval correspondi ng to your
gender, Male or Fenal e.

B. Date of birth is optional.

Languages (Form C, item9)

Select fromthe list below up to 3 | anguages in which you are
proficient. Enter the 2-digit code(s) corresponding to the

| anguage i n each box.

01 = Any African Language

02 = Any Native Anmerican Language (Al eut, Navajo, etc.)
03 = Any O assi cal Language

04 = Asi an/ Near East Languages

05 = Asi an/ Far East Languages (O her than Chi nese)
06 = Chi nese

07 = French

08 = German

09 = Russi an

10 = Sign Language

11 = Spani sh

12 = O her European Languages

13 = O her Languages

Languages



Pl ease | eave bl ank.

Lowest Gr.ade
Enter 07. A response to this question is required.

M scel | aneous i nformation, special know edges, or test |ocation
Pl ease | eave bl ank.

Vet erans’ Preference Claim

Enter 'your claimfor Veterans' Preference. A response to this
guestion is required. If you have mlitary experience, be sure
to include your dates of active duty mlitary service.

Avail ability Date
You may omt availability 'date/if you can begin work inmediately;
ot herw se, provide‘the date you-wll" be available for enploynent.

Servi ce Conputation Date
Pl ease | eave bl ank.

O her Date | nformation
Al'l other date inforsation-s optional.

Job Preference
Pl ease | eave blank.

Cccupat i onal Special'ti es
Pllease enter ‘001 for ‘occupati onal specialty.

Geographic Availability
Pl ease use the followng to enter the geographic codes for which
you w sh enpl oynent consi derati on:

0038 ATLANTA, GA - 1 vacancies

0121 CH CAGO METRO AREA, IL - 1 vacancies
0343 DENVER, CO - 1 vacanci es

0417 DALLAS, TX - 1 vacanci es

0501 BOSTON METRO AREA, MA - 1 vacanci es

0516 NEW YORK CITY, NY - 1 vacancies

0533 PHI LADELPH A METRO AREA, PA - 1 vacanci es
0576 SAN FRANCI SCO COUNTY, CA - 1 vacanci es
0675 WASHI NGTON METRO AREA, DC - 10 vacanci es
1181 KANSAS CITY, KS - 1 vacancies

1482 SEATTLE, WA - 1 vacanci es

Career Transition Assistance Plan

Indicate if you are requesting consideration for either the
Career Transition Assistance Plan (CTAP) or the |Interagency
Career Transition Assistance Plan (I CTAP).

Job Rel at ed Experience
Pl ease | eave bl ank.

Personal Background Information (Form C, item 24)



APPL| CANT. RACE AND NATIONAL ORIG N

The United States District Court for the District of Colunbia, in
a decree approved in a lawsuit entitled Luevano v. Lachance,

Cvil Action no. 79-0271, has ordered that Federal Governnent
agenci es provide data on the race and national origin of
appli.cants for. certain Federal occupations. The position for

whi ch you are-applying.is in aone of those occupations.

The collection of this information is authorized for use by the
O fice of Personnel Minagenent/ only for the purposes of conplying
with the requirenents of the Luevano v. Lachance Decree. The
data you supply will be used for statistical analysis pursuant to
the requirenents of/the lawsuit, and w |l not.be shared with

enpl oyi ng agenci es: You are requested to conplete the foll ow ng,
however, subm ssion of this information is voluntary. Your
failure to do so will have no effect on the processing of your
application for Federal enploynent.

The cat egori es bel,ow provide descri ptions of race and.national
origins. Select the-category w-th which you identify yourself.
If you are of m xed race and/or national origin, select the
category with which you/nost closely identify yourself. Please
sel ect only one by shading ‘in‘the circle next to/the nunber
corresponding to the category.

1 /= 'American lndi an ‘or  Alaskan Native - A'person having origins
in any of the original peoples of North America, and who
nmai'ntai ns cultural identification through conmunity
recognition or tribal affiliation.

2 = Asian or Pacific Islander - A person ‘having origins in any
of the original peoples of the Far East, Southeast Asia, the
| ndi an subcontinent, or the Pacific Islands. For exanple,
this area includes China, India, Japan, Korea, the
Phi l'i ppi ne Islands, and Sanpa.

3 = Black, not of Hi spanic origin - A person having origins in
any of the black racial groups of Africa. This does not
i ncl ude persons of Mexican, Puerto Rican, Cuban, Central or
Sout h American, or other Spanish cultures or origins.

4 = Hispanic - A person of Mexican, Puerto Rican, Cuban, Central
or South Anerican, or other Spanish cultures or origins.
This does not include persons of Portuguese culture or
origin.

5 = Wite, not of Hispanic origin - A person having origins in
any of the original peoples of Europe, North America, or the
M ddl e East. This does not include persons of Mexican,
Puerto Rican, Cuban, Central or South American, or other
Spani sh cultures or origins.



6 = A person not included/in another category.
PRI MARY GEOGRAPHI C ZONE

Sel ect the Zone which includes your first choice for |ocation of
enpl oynent. This designation is for statistical use only and

wi |l not affect your actual .consideration, for enploynent. . Your
geogr aphi¢ area of-consideration w |l be determned by your
entries in Section 21, GEOGRAPHI C AVAI LABI LI TY. Pl ease sel ect
only one and darken the appropriate._circle next to the nunber
correspondi ng to your selection.

7 = ATLANTA ZONE incl udes Al abama, Florida, Ceorgia,
M ssi ssi ppi, North Carolina, South Carolina, Tennessee, and
Vi rginia.

8 = CH CAGO ZONE includes Illinois, Indiana, |owa, Kansas,
Kentucky, M chigan, M nnesota, M ssouri, Nebraska, North
Dakota, Onhi o, South Dakota, West Virginia, and W sconsin.

9 = DALLAS ZONE includes Ari zona, Arkansas, Colorado, Louisiana,
Mont ana, New Mexi co, Ckl ahoma, Texas, Utah, and Wom ng.

10 PHI LADELPHI A° ZONE incl'udes Connect i'cut, 'Del aware, Mai ne,
Maryl and, Massachusetts, New Hanpshire, New Jersey, New

Yor k,  Pennsyl/vani a, /Rhode I/sland, “and Vernont.

11 = SAN FRANCI SCO ZONE i ncludes California, |daho, Nevada,
O egon, 'and 'Washi ngt on.

12 = ALASKA ZONE includes the State of Al aska.
13 = CARI BBEAN ZONE i ncl udes Puerto Rico and the Virgin Islands.

14 = HAWAIl ZONE includes the State of Hawaii and Pacific
over seas area.

15 = WASHI NGTON, DC, ZONE - Washi ngton, DC, netropolitan area
(Charl es, Montgonery, and Prince George's Counties in
Maryl and; Arlington, Fairfax, Prince WIlliam King Ceorge,
Stafford, and Loudon Counties and Falls Church, Al exandri a,
and Fairfax cities in Virginia) and Atlantic overseas area
(African, European, Mddle Eastern, and Central and South
Ameri can countries.)

Cccupational Questions (FormC, item 25)
Respond to questions 1 through 156. Mark only one response for
each questi on.

EDUCATI ONAL BACKGROUND AND WORK EXPERI ENCE

This section asks you to describe your educational background,
your work, and other experiences in specific factors which relate
to job performance. ALL QUESTI ONS MUST BE ANSVERED. Record your



answers in Section 25.

1)

2)

From the ‘descri ptions bel ow, select ‘the letter that

descri bes the education or experience you have that
denonstrates your ability to perform GS-5, Environnental
Protection Specialist work. |If your highest |evel of
education is not described bel ow, choose the letter that
descri bes experience.or | ower |evel education that you do
have. Mark only/1 response.

A) Please fill in "A" for_this question,

From t he descriptions below, select the letter that

descri bes the educati on or experience you have that
denonstrates your -ability to perform GS-7, Environnental
Protection Specialist work:—“f your highest |evel of
education is not described bel ow, choose the letter that
descri bes experience or |ower |evel education that you do
have. Mark only 1 response.

A) | have a bachel or''s 'degree and superior acadenic
achi evenent .~( Refer—t o' the i nstructions for-information
on the Superior Academ c Achi evenent provision, page 2.)

B) | have ‘one ‘full year.of "graduate level study, or
possess a master's or higher degree, e.g., Ph.D., in a
field that provided the know edge, skills andiabilities
to do the work of the position. Such fields"include
public adm nistration, political science, sociology,
comuni ty ‘pl anni ng;. 'economi ¢s, ‘envi ronnmental st udies,
geogr aphy, ‘or other fields directly related to the
duties of these positions. (Note: One year of graduate
education i's considered to be. the nunber of credit hours
that the school. attended has determ ned to represent
t hat amount of graduate study. 'If information cannot be
obtained fromthe school attended, 18 senmester hours
will satisfy the one full year of graduate requirenent.

C) | have one year of experience assisting in staff
anal ysi s, program planni ng, or program adm nistration
wor k concerned with environmental protection, community
pl anni ng, public health programactivities related to
envi ronnental problens, or simlar admnistrative
functions; assisting in advisory or research work
i nvol ving the devel opnent of solutions to problens
concerni ng envi ronnental protection, community planning,
or environnentally related public health prograns; or
wor k i nvolving assisting in the devel opnent of pertinent
factual information concerning environnmental pollution
t hrough the use of on-site inspection techniques, the
anal ysis of the results, and the devel opnent of
concl usi ons and reconmendati ons regardi ng enforcenent of
regul ations as a result of infractions.



3)

4)

5)

6)

7)

D) | have one‘year of /experience in recording/informtion,
sear ching for and /extracting information fromfiles,
docunents, reports, publications, recordings, or other
materials, and circulating and retrieving files or other
mat eri al involving biological or geographic data or
i nformati on.

E) I have | ess than the full anobunt of graduate education
described in "B" and | ess that the anount of experience
described in "C " but | have a conbination of the type
of graduate education described in "B" and the type of
experi ence described in "C " “(Refer to the instructions
on how to combi ne education and experience on page 3 of
t hi s announcement.’)

F) My education and/or experience is not reflected in any
of the above statenents.

Please fill in "A" for this question.
A A

Please fill in "A" for this question.
A A

Please fill in "A" for this question.
A A

The follow ng questions ask you to descri be your educati onal
background, 'your work; ‘and other experiences in specific
areas which relate to successful job performnce.

You are to choose ) one answer to) each ‘question from anong the
alternatives presented. (Then, record your answers in
Section 25 on Form C beginning at (ltem6). Do not mark
nore than one answer for each question. Miltiple answers
will not be counted. Do not omt answers unless instructed
to do so. Oher om ssions nmay decrease your score.

During high school (grades 9 - 12), | nmade the senester
honor roll:

A) never

B) once or twce

C) three or four tines

D) five or six times

E) seven or eight tines

The hi gh school grade |I nost often received was:

D) D or |ower
E) | do not renenber



8)

9)

10)

11)

12)

13)

14)

| F YOU DI D NOT ATTEND COLLEGE, PLEASE SKIP TO | TEM 9
The col | ege grade | npst often received was:
A A
B
C C
D
E) |

or | ower
do not renenber

I'n the past three years the nunber of different paying. jobs
I have held for nore than two weeks'is:
A) 7 or _nore

B) 5-6
C) 3 - 4
D 1- 2
E) none

| have been enployed in work simlar to that of the job
covered by this exam nation:

A) never enployed in a simlar job

B) less than 1 year

C 1 - 2 years

D) 8 -"4 years

E) over 5 years

In the past three years; my primary work experience has been
in:

A) professional or.adm nistrative occupations

B) ‘clerical’ or sales occupations

C) service occupations

D) trades or |abor occupations

E) not enployed in the past three years

On ny present or| nost recent job, ny ‘supervisor rated ne as:
A) outstanding
B) above average
C) average
D) bel ow average
E) not enpl oyed or received no rating

In the past three years the nunber of jobs | have been fired
fromis:
A) 5 or nore
B) 3to4
C 2
1

E) none

The nunber of civic or social organizations (which have
regul ar neetings and a defined nenbership) that | belong to
is:

A) none

B) 1

C 2 or 3

D 4to 6



E) 7 or _nore

15) In organizations to which I belong, ‘my participation is best
descri bed as:
A) do not belong to any organizations
B) not very active
C) a regular menber but not an office hol der
D) ~have _hel d at .| east one _inportant office
E) ‘have hel d several inportiant offices

16) M previous supervisors (or teachers if_not previously
enpl oyed) would nost | ikel'y describe ny basi'c math skills
as:

A) superior

B) above average
C) average

D) bel ow average
E) do not know

ACCOVPL| SHVENTS

In this part you w |4~ respond to questi ons about-experiences you
have had that are related to the requirenents of the job for

whi ch you are applying./ Please answer /YES or NOto each
guestion. Begin marking your ‘responses to - the'itens for this
part in Section 25 on Form C beginning at Item17. Fill in "A"
for. YES or "B"/ for NO

Answer all questions to the best of your ability. Do not answer
YES'unl ess you can provi de speci fic exanpl es or docunentation as
proof that you have had this type of experience. ' You may be
asked to provide such evidence or docunentation at a |ater stage
in the sel ection/process.

Your responses are subject to verification through background
checks, job interviews, or any other information obtained during
the application process. Any exaggeration of your experience or
any attenpt to conceal information can result in your being
renoved froma Federal job and in barring you from seeking
Federal enploynent in the future.

Use the follow ng guidelines to answer these questions:

(1) Many questions refer to "work" experiences. The word
"work"™ refers to all experiences gained through school,
pai d enploynent, mlitary service, voluntary work, and
t hrough activities done for professional, charitable,
church, comunity, social, or other organizations,
unl ess ot herw se stated.

(2) Sone questions ask for experience in a specific type of
setting. For exanple, if the question says "Have you
done paid work that involved..." then only respond YES
i f your experience was gained in a paid job.



(3) Do not i1nclude personal or. home-rel ated experiences
unl ess .t he/question specificall'y nentions them

(4) Sone questions ask about customers or clients.
Custoners or clients include any individuals who used
or received the products or services that you provided,
i-ncluding individual s inside or outside of your
or gani zati on. Keep in mnd that you may have worked
W th customers or clients in a variety of settings
including those listed in_guideline #1 above.

(5) Sone questions-ask you'if you received a grade of B or
above on schoolwork. If you were not graded on an A,
B, C D, F scale, use the equivalent of a B or above,
that is, “an above average grade,-on the type of scale
on which you were graded.

Remenmber to fill in "A" for YES or "B" for NO
A) YES
B) NO
17) Have you successfully done work where your primry

18)

19)

20)

21)

22)

23)

24)

25)

responsi bility was/to hel p others /work out/ their problens
(for exanpl e, worked as-a therapi'st)?

Have you successful 'y taught a/wiiting course or \worked as)a
pr of essi‘onal/ jlour nalist, ‘editor, or witer?

Have you successful | y.taught 'a course that focused on
i nterpersonal skills (for exanple, custonmer relations,
counseling, etc.)?

Have you worked on several major assignnments or projects at
the sane time with minimal supervision and conpl eted the
work on time or ahead of schedul e?

Have you witten a play, script, or novel that was sold,
publ i shed, or produced?

Have you successfully done work where one of your primary
responsibilities was to solve custoner problens (for
exanpl e, provided support services for custonmers with

sof tware probl ens)?

Have you successfully done work that required extensive on-
t he-j ob training?

Have you successfully dealt with a disruption to regul ar
operations in a way that allowed for conpletion of the work
or continuation of a noncritical service?

Have you owned and successfully managed your own profit-
maki ng busi ness?



26)

27)

28)

29)

30)

31)

32)

33)

34)

35)

36)

37)

38)

Have you recei'ved formal recognition for your ‘oral
conmuni cat ivon 'ski I'l sV(for exanple, received certification
from Toastmasters International, won a speech contest or
debate tournanment, etc.)?

Have you formally taught, instructed, or trained others in
educat i onal . or, occupati.onal .settings.and received favorable
f eedback-about, your ability to do so?

Have you successful ly done work that required you to
i nteract wi-th people at  many |'evel's 1n an organi zation?

Have you successfully done work that required you to
identify what a customer or client needs?

Have you successfully solved problens that occurred because
of a critical energency or a disruption of a life-saving
operation, with very few resources or guidelines (for
exanpl e, solved problens related to a natural disaster, a
power outage . in a hospital, etc.)?

Have you successfully done work, not including conputer
applications classes, that regularly invalved using
statistical software prograns to - ‘analyze data?

Have you successful 'y conpleted a highly structured, fornma
trai ning program not- including an apprenticeship for' a
trade or craft, that required you to |l earn a conpl ex body of
i nformation (for exanple, training for jaobs in/ insurance,

| aw enforcenent, real estate, etc.)?

Have you successfully remained friendly and polite while
briefly interacting withimany different clients or custoners
(for exanple, worked as a receptionist, bank teller,

cashier, waiter/waitress, sales clerk, etc.)?

Have you taken the initiative to |learn new skills or acquire
addi tional know edge that inproved your performance at work
or school, or in leisure activities?

Have you often been asked to proofread or edit the witing
of others for content, punctuation, spelling, and granmar?

Have you successfully taught a conputer progranm ng or
sof tware applications course?

Have you witten procedures or instructions that others have
foll owed successfully (for exanple, instruction manual s,
survey instructions, training materials, etc.)?

Have you participated in training classes, workshops, or
sem nars outside of school that hel ped you inprove your
sel f -managenent skills (for exanple, tinme nmanagenent, goa



39)

40)

41)

42)

43)

44)

45)

46)

47)

48)

49)

50)

setting, career devel opnent, etc.)?

| s your. highest /| evel’ 'of formal. education a bachelor's
degree or higher? (Answer YES to this question if you
anticipate receiving a bachelor's degree within the next 9
nont hs. )

Have you successful | y. done work that .regularly. invol ved
informally providing oral explanations of technical
information or other conplex information, such as
regul ati ons, policies, or procedures?

Have you successfully done paid work that regularly involved
t roubl eshooting and_resol ving problens wth equi pment or
systens (for exanpl e, appliances, vehicles, machinery,
conputer or electrical systens, etc.)?

Have you received a grade of B or above in school courses,
t aken since high school, with a strong enphasis on

i nterpersonal skills (for exanple, custoner relations,
counsel ing, etc.)?

Have you submitted articles or simlar types of witten work
t hat were publiished in_a l'ocal/ newspaper, nationally
di stri buted newsletter, or simlar ‘type of publication?

Have you effectively served on/a problem sol ving, planning;
or 'goal-setting conm ttee or tean?

Have you wi'tten articles or 'simlar types of work that have
been included in a school newspaper, community newsletter,
or simlar type of publication?

Have you successful ly done work where your primry
responsibility was to handl e custoners' problens or
conplaints, or where you were required to deal with custoner
conplaints that could not be resolved by |ower |evel

enpl oyees?

Have you received favorabl e feedback about your ability to
provi de oral instructions or on-the-job training to others,
or about your ability to instruct or coach others in
athletic, leisure, or community activities?

Have you successfully done work that regularly invol ved
conducting quality checks or following up with custoners or
clients to ensure satisfaction with a product or service?

Have you successfully done work that regularly invol ved
bei ng on duty by yourself, or conpleting nonroutine
assignments with mnimal or no close supervision?

Have you earned a degree in an area of study related to oral
communi cation (for exanple, speech comunication, broadcast



51)

52)

53)

54)

55)

56)

57)

58)

59)

60)

61)

62)

63)

journalism etc.)? (Answer YES to this question if you
anticipate ;receiving this degree wthin the next 9 nonths.)

Have you successfully done work that regularly invol ved
determ ni ng appropriate products or services for custoners
or clients?

Have you successfully created conputerized databases to
or gani ze«i nf ormat'i on?

Do you regul arly nmonitor your progress toward achieving your
career goals (fior example, by /initiating di scussions about
your career goals wth your supervisor, enployee counsel or,
mentor, etc.)?

Have you successful 'y ‘provi-ded quality service to many
different custoners or clients with whomyou interacted only
briefly (for exanple, worked as a receptionist, bank teller,
cashier, waiter/waitress, etc.)?

Have you done work that involved witing brochures, press
rel eases, ‘or-speeches?

Have you partici pated in training/classes, workshops, or
sem nars outside of-school “that hel'ped you i nprove your
t eamwor k skill s?

Have you received a grade of B or' above in school courses,
t aken since high school, that enphasized probl em sol ving
(for exanple, |ogic, conputer programmng, etc.)?

Have you received formal recognition for your ability to
work well with others (for exanple, received a |etter of
recommendat’i on or .appreciation, an_excellent perfornmance
appraisal rating, etc.)?

Have you received a grade of B or above in high school
conputer classes (for exanple, classes in word processing,
gr aphi cs, programm ng, etc.)?

Have you successfully done work, not including conputer
applications classes, that regularly involved using word
processing software to create, edit, and format docunents or
correspondence?

Have you successfully done work where you had to coordinate
vacation schedul es, |lunch breaks, etc., with other workers?

Have you successfully owned or nmanaged a business, or done
paid work as a contractor or consultant, where business
depended on establishing and mai ntai ni ng good cust oner

rel ati ons?

Have you devel oped a formal nechanismto | earn nore about a



64)

65)

66)

67)

68)

69)

70)

71)

72)

73)

74)

75)

probl em (for exanple, devel oped a survey, conducted
i ntervi ews,or /focus groups, etc.)?

Have you successfully done work that regularly required you
to lead or facilitate briefings, neetings, or conferences,
or formally present technical or other conplex information
to others?

Have you-successful | y done work ‘that/regularly invel ved
conmposing letters or witing reports contai ning several
short paragraphs, such as . investigation reports, accident
reports, performance evaluations, etc.?

Have you successful ly done work that regularly invol ved
deci di ng how to handl'e disorderly people.or situations?

Have you successfully conpleted a | ong-term project outside
of work where you were solely responsible for doing the work
(for exanple, conpleted a thesis, wote a book that was
publ i shed, prepared a horse for conpetition that won a

ri bbon, restored an/ antique car/, etc.)?

Have you used study or review techniques that hel ped you
| earn material nore effectively?

Have you suggested or nmade changes to products or procedures
that resulted i'n better . nmeeting custoner needs?

Have you identified and solved a problemw th a procedure,
product, or 'service that 'benefited the organization (for
exanpl e, saved the organization tine or noney, increased
sal es, reduced errors, etc.)?

Have you successfully taught self-nmanagenent skills (for
exanpl e, time managenent, goal setting, career devel opnent,
etc.)?

Have you successfully done work, not including conputer
programm ng cl asses, that regularly involved witing or
debuggi ng conputer prograns?

Have you successfully done work that involved witing
technical or legal reports, or translating technical or
ot her conplex material into |anguage that was nore easily
under st ood?

Have you successfully done work that involved making
personnel decisions (for exanple, who to hire, pronote, or
di sci pline) or deciding howto allocate equi pnent,
materials, staff, etc.?

Have you successfully determ ned space | ayouts or
assignnments for equipnent, furniture, displays, etc.?



76)

77)

78)

79)

80)

81)

82)

83)

84)

85)

86)

87)

Have you participated in training classes, workshops, or
sem nars outside of 'school 'that, i nproved your /performance at
wor k?

Have you received a grade of B or above on oral
presentati ons made for school courses, taken since high
school, that did not focus on oral conmmunication skills (for
exanpl e, history,, sociology, etc.), or for any. oral

pr esent at.i ons~nmade for high school?

Have you made presentations where you successfully persuaded
soneone to -do.sonet hing (for exanple, support a project,
accept your recommendations, purchasea product or service,
etc.)?

Have you worked on a team that produced neasurabl e

i nprovenents (for exanple, an increase in production,
quality, custoner satisfaction, or a decrease in costs,
nunber of injuries, conplaints, etc.)?

Have you successfully conpleted a conpl ex research project
t hat i'ncluded col lecti-ng and analyzing informtion, and
reporting conclusions or recommendati ons?

In coll ege, did-you have‘an overal I" undergraduate grade
poi nt average of 3.0 or higher on a 4.0 scale, belong to an
honor society, or graduate wth honors? (Answer NO tothis
guestion i.f you did not attend col l'ege.)

Have you successful l y_.done work that often required you to
accomobdat e | ast m nute requests from custoners or clients
or to provide quality service in situations where tineliness
is critical/(for exanple; worked as a courier or travel
agent, worked i n. newspaper publishi.ng,. etc.)?

Have you successfully provided quality service to people
wi th special needs or problens (for exanple, worked in a
hospital, hal fway house, special education program etc.)?

Have you participated in training classes, workshops, or
sem nars outside of school that hel ped you inprove your
customer service skills?

Si nce high school, have you received a grade of B or above
in oral comrunication classes (for exanple, speech, public
speaking, theater, etc.) or participated in activities that
i nproved your oral conmunication skills (for exanple,
training classes, workshops, sem nars, debate team speech
club, etc.)?

Have you | earned a hobby or |eisure activity well enough
that others have paid you to do it?

Have you successfully done work that regularly invol ved



88)

89)

90)

91)

92)

93)

94)

95)

96)

97)

98)

di scussing sensitive information with others, or

i nterview ng or surveying people, ‘either 1 n person or by
t el ephone, -t.0 ‘gat her Vi nformation they were.reluctant to
gi ve?

Have you broken a sales record or a simlar record,

regul arly exceeded quotas or simlar productivity standards,
or. . received formal recognition for. doing work that surpassed
what- was-expected (for exanpl e, received a.certificate of
appr eci ati on, ‘bonus, “etc.)?

Have you successfully done work that' regul/arly involved
interacting wth-custoners, clients, co-workers, or
supervi sors who were especially difficult to get along with?

Have you successful Iy ‘devel-oped an automated systemt hat
i nproved accuracy, efficiency, or productivity?

Have you successfully done work that regularly invol ved

rel ayi ng nessages to co-workers, or providing information or
giving sinple instructions.to custoners or the public,
ei t her' in ‘person- or by-telephone (for exanple, -worked as a
receptionist, dispatcher, etc.)?

Have you successfully ‘done"work that .regularly invol ved
answering questions, gathering nonsensitive information, or
provi di ng assi stance to. ot hers, eiither in personior by

t el ephone?

Have you successful | ycdone work that regularly invol ved
usi ng conputer software to.runa payroll, '‘accounting, or
inventory system or to record or track other quantitative
i nformation?

Have you successfully remained polite and tactful while
doi ng work where one of your primary responsibilities was to
handl e custonmer problens or conplaints (for exanple, worked
as a custoner service representative)?

Have you effectively worked on a teamthat was quickly
established to function in a crisis situation (for exanple,
wor ked on a search and rescue m ssion)?

Have you designed or devel oped sonething, on your own
initiative, to help you or other enployees better conplete
assignnents (for exanple, designed a training manual)?

Have you received a grade of B or above on a class project
that required working in a group?

Have you performed honme repairs that involved determ ning
the specific problem determ ning how to nake the repair,
and successfully conpleting the repair (for exanple, fixed a
| eaki ng faucet, re-shingled a roof, etc.)?



99)

100)

101)

102)

103)

104)

105)

106)

107)

108)

109)

110)

Have you been‘requested to take on additi onal
responsi bi li-ti'es because of your ability to manage your own
wor k effectively?

Have you successfully done work that regularly invol ved
interacting with people, other than your co-workers, froma
foreign country or fromdifferent ethnic or cultura

backgr ounds?

Have you successfully witten reports that presented facts,
findi ngs, logical conclusions, and persuasive argunents (for
exanple, wote athesi's, briefing papers, policy papers,
conpl ex research papers, etc.)?

Have you participated in trai'ning classes, workshops, or
sem nars outside of school that hel ped you inprove your
conputer skills?

Have you successfully done work that regularly invol ved
verifying the accuracy of information or the relevance of
i nfor mation to -a probllemor ‘a situation (for ‘exanpl e,

i nvestigative work)?

Have you successfully ‘done work that -onl'y occasionally
i nvol ved hel ping others work out their problens (for
exanpl e, worked as a resident' adviisor in a dorm canp
counselor, etc.)?

Have you successful l y. l'earned a hobby or l'eisure activity
requi ring extensive study or use of conplex directions (for
exanpl e, constructing stereo or conputer systens, building a
car, making/'stained glass objects, etc.)?

Have you successfully conpleted a l'arge-scal e project
(lasting several nmonths or |onger) on or ahead of schedul e
wi th m ni mal supervision?

Have you successfully done work that frequently required you
to present nontechnical information at briefings, neetings,
conferences, or hearings?

Have you successfully done work that regularly invol ved
installing or configuring software on stand-al one PCs or
networ k systens?

Have you taught yourself skills that inproved your
performance in school or at work (for exanple, taught
yoursel f typing, conputer skills, a foreign | anguage, etc.)?

Have you successfully done work, not including conputer
applications classes, that regularly involved using desktop
publ i shing software to devel op page | ayouts, create
illustrations, etc.?



111)

112)

113)

114)

115)

116)

117)

118)

119)

120)

121)

122)

Have you successful 'y/worked on a'teamthat rncluded
i ndiwvi.dual s from di f f'er ent "occupations or di verse
backgr ounds?

Have you successfully done work that regularly invol ved
mani pul ati ng data in a conputer database (for exanple,
i.npor.ting, exporting,. nerging, updating, sorting data,
etc.)?

Have you | earned a hobby or |eisure activity, well enough
t hat you have been asked to do it/for others on a voluntary
basi s?

Have you successfully revi'ewed and eval uated forns,
appl i cati ons, “docunent's; ~or—ot her infoermtion, not including
contract proposals or bids, to make determ nations (for
exanple, to determ ne approval or denial of |oans,
eligibility for clains, etc.)?

Have you effectively participated as a nenber of .an
extracurricular~school~t eamor‘comunity team (for exanple,
sports, cheerleading, debate, theater, nei ghborhood watch,
etc.)?

Have you successfully done work where your primary
responsi bi lity involved.interacting wth current ‘or

pot entiral .customers or 'clients for the purpose of selling-a
product or service?

Have you successfully done .work where.your supervisor
regularly relied on you to make deci sions while he or she
was in neetings or out of the office?

Have you successfully done work where trust and cooperation
were a matter of life and death (for exanple, firefighting,
conbat duty, |aw enforcenent, rescue work, etc.)?

Have you received favorable feedback for oral presentations
you have given to managenent or other officials, or to the
public (for exanple, for speaking at religious services,
performng in theatrical productions, etc.)?

Do you have a professional license or certificate issued by
a state or other official or professional |icensing board

i ndicating your mastery of a specialized body of know edge
(for exanple, cosnetology, real estate, certified public
accounting, etc.)?

Have you successfully done work where you regularly
conpl eted routine work assignnments with mninmal supervision?

Have you successfully conpleted a snall-scal e project
(lasting several days or weeks) on or ahead of schedule with



123)

124)

125)

126)

127)

128)

129)

130)

131)

132)

133)

m ni mal _supervi si on?

| s your. highest /| evel’ 'of formal. education sonme college, but
no bachel or's degree, or conpletion of technical, trade, or
busi ness school training? (Answer NOto this question if you
anticipate receiving a bachelor's degree within the next 9
nont hs. )

Have you-successful |y done work-that/regularly required you
to make quick decisions where the consequences were critical
(for exanple, worked. as a 911 operator,_ on an anbul ance
squad, etc.)?

Have you successfully done work in a setting where the fast
pace required enployees to assist each other to ensure that
qual ity service or products were provided (for exanple,

wor ked on an assenbly line, in a fast-food restaurant,
etc.)?

Have you successfully conpleted an apprenticeship in a trade
or craft?

Have you successfully taught teambuilding skills in
trai ning classes, workshops, or semmnars?

Have you submitted articles or simlar types of witten work
t hatt were publi'shed/i n a professional, trade, or 'scholarly
j our nal ‘or_in ‘a national I'y recogni zed newspaper. or magazi ne?

Since high school, have you recei ved a grade of B or above
in witing courses (for ‘exanple, conposition, creative
witing, journalism etc.) or on essays, reports, or term
papers witten for school courses that) were not focused on
witing skills (for' exanple, history, geography, psychol ogy,
etc.)?

Have you successfully worked closely with a client over an
extended period of tine to conplete a project or resolve a
pr obl enf

Have you successfully done work that regularly invol ved
interacting with or counseling people with special needs or
probl ens (for exanple, hospital patients, psychiatric
patients, prisoners, people who are elderly or disabled,
etc.)?

Have you served on a deci sion-nmeking board or commttee (for
exanpl e, student governing board, planning board,
honmeowners' associ ation board, etc.)?

Have you received a grade of B or above in school -rel ated
conput er courses taken since high school (for exanple,
courses in word processing, progranmng, etc.)?



134)

135)

136)

137)

138)

139)

140)

141)

142)

143)

144)

145)

Have you made decisions that turned an unprofitable business
into a profit-maki ng operati on?

Have you received favorabl e feedback about your

i nterpersonal skills when serving as a | eader, instructor,
or supervisor for academ c, religious, community, sports,
| ei sure, or work activities?

Have you-successful | y done wor k ‘where you pl ayeda key.rol e
i'n keeping norale up, fostering teamspirit or cooperation,
or making a group nore productive (for exanple, worked as a
coach, supervisor, campaign nenager, pledge trainer for a
fraternity or sorority, etc.)?

Have you received a grade of B or above on essays or reports
witten for high 'schoolclasses?

I n high school, did you have an overall grade point average
of 3.0 or higher on a 4.0 scale, belong to an honor society,
or graduate with honors?

Have you successful 'y <done-work that' involved deciding which
supplies, equi pnment, or nerchandi se to purchase for a group
or organi zation?

Have you successfully done work, not including conputer
applii cations /cl asses, 'that regul arly involved, usiing graphics
software to create and edit .charts, tables; or graphs?

Have you recei ved formal ‘recognition for your witten work
(for exanple, received an award, letter of commendation
excel | ent performance appraisal rating, etc.)?

Have you received .formal (recognition for solving a work-
rel ated problem (for exanple, received an award, a |letter of
commendation, etc.)?

Have you received formal recognition for providing good
service to custoners or clients (for exanple, received an
award, a letter of commendati on, an excellent performance
apprai sal rating, etc.)?

Have you successfully done work that regularly invol ved
interacting or coordinating with people outside of your
i mredi ate work group (for exanple, people from other

of fices, departnents, organizations, etc.)?

Have you successfully renmained courteous and tactful while
enforcing laws or policies or hel ping custoners, clients, or
menbers of the public who were hostile or upset, not

i ncl udi ng handl i ng customer conplaints (for exanple, worked
in acrisis center, worked as a police officer, parole

of ficer, park ranger, etc.)?



146)

147)

148)

149)

150)

151)

152)

153)

154)

155)

156)

STEP

Have you successfully done work that regularly invol ved
deciding how best to use the strengths. of team nenbers (for
exanpl-e; 'deci di ng'who to assign/to_various.projects, which
pl ayer to put in each position, etc.)?

Have you successfully done work that regularly involved
listening carefully to others to understand a need, problem
or. si.tuation (for, example, investigative work, counseling,
etc.)?

Have you received formal recognition (for exanple, received
an award, letter of commendation, ‘etc.) or been given
certain assignnents because of your ability to work well in
a group?

Have you successful Iy done-work that regularly invol ved
answering questions, denonstrating a product or service, or
provi di ng assi stance to custoners, clients, or the public?

Have you successful ly done work where you were responsible
for determ niing appropriate treatnent. or rehabilitation
prograns' (for exanple,~worked as" a probation/parole officer,
soci al worker, counselor, etc.)?

Have you successfully ‘provided good custioner service while
constantly working under difficult tinme constraints (for
exanpl e, worked in a fast-food restaurant, worked as a

st ockbroker,/etc.)?

Have you successful | ycdone work that required youto/live
with others 24 hours a day while working with themtoward a
common goal (for exanple, conpleted a tour of duty on a
submarine, worked)on a wilderness trail~building team or
scientific/expedition, etc.)?

Have you successfully done work that involved review ng
vari ous contract proposals or contract bids to determ ne
whi ch one to select?

Have you successfully done work that regularly invol ved
maki ng deci si ons about disclosure of sensitive or
confidential information?

Have you devised a strategy to overcone a major setback that
successfully enabled you to conplete a project on tine or
wi t hi n budget ?

Have you successfully done work that only occasionally
required you to present information at briefings, neetings,
conf erences, or hearings?

TWD - Submit a resune, Optional Application for Federa

Enpl oynment (OF-612), or other witten application format of your



choice. Be sure you provide all of the information requested
bel ow:

Job Information:

- Vacancy ldentification Nunber, title and grade(s) for
whi ch you are applying.

Personal Information

- Full. nane, mailing address (wth zip. code) and
day/.eveni.ng/tel ephone nunbers  (wi th area code)-.

. Social” Security Nunber. @Gving your Social Security
Nunber_ is voluntary. . However, we cannot process your
applilcation w thout it.

- Country of G tizenship.

- | f ever enployed by the Federal Governnent, please show
t he hi ghest Federal civilian grade held, job series,
and dates of enployment ‘i n grade:

Educat i on:

- Hi gh School nane, city, state and zip code, date of
di pl oma or CED.

- Col | eges and/or Universities attended, city, state and

zi p code.
- Maj or" field(s) of-study.
- Type and year of degree(s) received. |If no degree

recei ved, show total /'credit hours received in senester
or quarter -hours.

Wor k Experience for each paid or non-paid position held

related to the job for which you are applying. (do not

prOV|de copies of job descriptions):
Job title.

L Duti'es 'and ‘acconpli shnents.

- Nunmber ' of 'hours per. week.

- Enpl oyer’ s nanme and address.

- Supervi.sor’' s name and phone nunber

- Starting ‘and.endi ngi dates.of 'enploynent  (nmonth and
year).

- Sal ary.

Indicate if your current supervisor nmay be contacted.

Clher Qualifications:

Job-related training courses (title and year).

- Job-related skills (e.g., other |anguages, conputer
sof twar e/ hardware, tools, machinery, typing speed,
etc.)

- Job-related certificates and |icenses.

- Job-rel ated honors, awards, and special acconplishnents
(e.g., publications, nenberships in professional or
honor societies, |eadership activities, public
speaki ng, performance awards, etc.) Do not send copies
of docunments unless specifically requested.

STEP THREE - Submt other application materials, as necessary.

- | f you are using education to qualify, submt copies of
college transcripts or a |list of college courses taken



that identify for_each course the college or
university, senester or quarter hours earned, grade and
gr ade-point received.

- Not at e your application and include the required
docunentation if you are applying and eligible for a
non- conpetitive appoi ntment such as Thirty Percent or
More Di sabl ed Veteran Appointnent, Veterans
Readj ust ment, Appoint nent (VRA), .Severely Physically
Handi capped/Schedul e A Appoi ntnent, or. Forner Peace
Corps Appointnent.

. | f you, are_applying for. Veteran Preference, submt
evi dence of eligibility, such as: DD-214, Certificate
of Rel ease or Discharge fromActive Duty, or Standard
Form 15, Application for ,10-Poi nt. Veteran Preference,
and the proof requested on the form

The Def ense Authorization Act of Novenber 18, 1997, grants
preference to anyone who was rel eased fromthe service
under honorable conditions and served a m ni num of 2
year s on active duty;-any part of, whichocecurred during
the Gulf War' (from August /2, 1990, through January 2,
1992, regardless of where the person served or for how
| ong [-a, Reservist-nust -have served the full period for
whi ch called toractive duty]). The l'aw’‘al so aut hori zes
the Arnmed Forces Expeditionary Medal for service in
Bosni-a during Operation-Joint Endeavor (Novenber. 20,
1995 - Decenber 20,.1996) and . Operation Joint Guard
(Decenber 20, 1996 - to be determined). The Secretary
of .each m litary departnent_w ll decide. which nmenbers
are eligible. The. award of the-Armed Forces
Expedi tionary Medal is qualifying for veterans
preference. Mre information on veterans’ preference is
provi ded i'n - OPM s Vet Gui de avail abl e on 't he Internet at
WWW. 0pm gov.

- | f you are or have been a Federal enployee, please
subnmit a copy of your last Notification of Personnel
Action, Form SF-50, and your nobst recent or |ast
per f or mance apprai sal .

ADDI Tl ONAL MATERI AL:

Two (2), one-page essays, typed, single spaced, no snaller than
12-point font on 8 2" X 11”7 white bond paper:

A one-page essay describing an activity where you used the
followng skills to benefit an organi zati on/group to which you
bel ong: pl anni ng; organization; teamwrk; |eadership; and
written/ oral conmunication

e A one-page essay on a particular environmental issue that you
would i ke to work on at the Environnmental Protection Agency
and why this issue is inportant to you.


http://www.opm.gov

Two letters of recommendati on, one each, from

A prof essoror<“advi sor who knoews your-—-academ-c work

e Sonmeone who knows your | eadership potential or comunity
servi ce invol venent

e The attached EPA Intern Program |Interest Form
e The attached Ceographic Preference Statenent
e The attached EPA Traveler I'D Form

e The attached EPA-Intern Program/Qutreach Survey

ADDRESS FCOR SUBM TTI NG APPLI CATI ON MATERI ALS OTHER THAN FORM C
Application packages may be nmailed to the foll om ng address. You
can speed up the delivery of your application materials by
cutting and-pasting the address-bel ow to your-envelope., Use of
this | abel wlt al'l ow for optical scanning by the U S Postal
Service and w |l expedite delivery of your application materials
to this office.

U S OFFI CE OF PERSONNEL MANAGEMENT

SAN FRANCI SCO SERVI CE CENTER

ATTN:  ENVI RONMENTAL PROECTECTI ON SPECI'ALI ST, FS109876 DEA
120 HOMRD STREET, ROOM 735

SAN. FRANCI SCO, CA 94105

| n“accordance with 39 U S.C “Section 415, applications w |l not
be accepted in a postage paid governnent envel ope.

Federal agenci es provide reasonabl e~accomuodations to applicants
with disabilities. |If you need acconmodation for any part of the
application process, contact this OPM service center. |If you
need acconmodati on during the hiring process, contact the hiring
agency. The decision on granting reasonabl e acconmodation wl |l
be on a case-by-case basis.

THE FEDERAL GOVERNMENT IS AN EQUAL OPPORTUNI TY EMPLOYER



2001 EPA INTERN PROGRAM
DATA FORM

Name:

(Last) (First) (M.I.)

Address Where You Can Be Reached Between April 2 and July 31, 2001:

(Street & Apt.#, or P.O. Box) (City) (State)
(Z2ip)

Home Phone: Work Phone:

Fax: E-mail:

Permanent Contact Address, If Different From Above:

(Street & Apt.#, or P.O. Box) (City) (State) (Zip)
Home Phone: Work Phone:

Undergraduate Degree:

Major:

Undergraduate University and Location:

Date of Graduation:

Please answer the following:

1. Do you have a cumulative undergraduate GPA of 3.45 or above for all
undergraduate coupses (including tyansferred courses)p? YES NO
GPRA:

® please compute your GPA if you have transferred courses. Your
computation must dinclude all courses taken.as ‘an undergraduate:. Your
GPA will be verified:prior to a qob. offer.

2. Did you rank in thel top 110% of your graduating C€lass/Oor major university
subdivision? YES NO

e A major university subdivision is defined“as a college/school within
your university (e.g. College/School of Business)

e You must include official documentation from your university.
Documentation will be accepted if it comes from the Dean of your College
or from the Registrar’s Office. Documentation from a Department
Chairperson will also be accepted if the Chairperson verifies your
standing within the College, not just within the Department or major
course of study.

3. Total number of credits taken as an undergraduate student (include
transferred credits, CLEP, pass/fail, advanced placement, etc.):

4. Total number of credits taken on a pass/fail basis:

5. Is the amount of credits in question #4 greater than 10% of the total
stated in question #3: YES NO

NOTE: To qualify for consideration as an Outstanding Scholar, applicants must
be U.S. citizens; college graduates; and have a cumulative undergraduate
grade-point average (GPA) of 3.45 or better on a 4.0 scale for all
undergraduate course work (including transferred courses); or have graduated
in the upper 10 percent of their undergraduate class or major university



subdivision. Your GPA in your major course of study does not qualify you as
an outstanding scholar. You may apply before graduation, but’ you must have
the GPA or .class standing at the time you are offered a job. Applicants must
include all of their undergraduate college transcripts, or a complete list of
college courses which includes overall grade point average for all
undergraduate courses.

If you are qualifying based on graduating in the upper 10 percent of your
undergnaduaterclassyorimajor university subdivision, you must-providejofficial
documentation from your college/or university with your application. In
addition, you cannot claim credit based on your overall GPA 1f more than 10
percent of your total credit is based on pass/fail or similar systems rather
than on traditional grading /systems.

Foreign education must be evaluated by a private professional organization
specializing in interpretationywof foreign jeducation credentials or an
accredited U.S. educational institution in terms of eguivalency to a degree
acquired at an American college or university. See Required Qualifications
section of the vacancy announcement for complete information.

List Memberships in National Undergraduate Honor Societies:

Graduate Degree: _Graduate Major:

Graduate University) and Location:

I am interested in the following EPA functional areas or program offices:

Administration and Resources Management
Air and Radiation

Enforcement and Compliance Assurance
Chief Financial Officer

General Counsel

Inspector General
InternationalyActivities

Environmental Information

Prevention, Pesticides, & Toxic Substances
Research and Development

Solid Waste and Emergency Response
Water

Environmental Justice

Other

EPA INTERN PROGRAM
GEOGRAPHIC PREFERENCE STATEMENT

Your Geographic Preference Statement will be used to determine the location(s)
to which your name will be referred for employment consideration in the
Program. At the conclusion of the selection process, if you decline an offer
of employment at a location you’ve indicated interest in, you may be removed
from further consideration.

You must submit a separate, complete application package for each geographic
location for which you are applying. You may submit a copy of your original,
complete application package as long as each package you submit identifies a




separate duty location and has your original signature. Each of your
application packages must/specify a duty locatdon. You will jonly be
considered 'for 'the locations for which you are applying. ,If you do' not submit
a separate, complete application package for each duty location, your
incomplete package(s) will not be considered. Multiple application packages
may be sent in the same envelope.

NOTE: You are strongly encouraged to apply to all locations you would be
willing to consider; since/chances, for selection improve proportionally with
the number of locations chosen.’ At least one position is.located at each EPA
Regional Office listed below, and several are located in Washington, D.C.

Please number your first three (3) choices of geographic location(s) where you
might wish to work. ‘Also place ‘a check mark to 'indicate other locations that
might be of interest to you.

[#1= first choice, #2 = second choice, #3 = third choice. A check mark
indicates that a location is not among your first three choices, but you are
willing to consider it.]

Washington D.C. (EPA Headquarters)
Boston, MA (Region I)

New York, NY (Region/ITI)

Philadelphia, PA (Region I1I)

Atlanta, GA (Region 1IV)

Chicago, IL i (Region V)

Dallas, TX (Region VI)

Kansas City, KS (Region VII)

Denver, CO (Region VIIT)

San Francisco, CA (Region IX)

Seattle,/ WA. (Region X)

Willing to Consider Any Area. I have submitted eleven individual
packages for all locations listed above.



EPA TRAVELER ID FORM
INVITATIONAL TRAVELER

Please complete this form by filling out your contact information. If you are
selected for interviews, your name will be entered into our database system
for travel arrangements.

TRAVELER INFORMATION

Last Name First Name Middle Initial

Mailing Address

City State Zip Code

Phone Numben E-mail Address

Submitted by (Signature)



EPA INTERN PROGRAM
OUTREACH SURVEY

Please take an extra moment to help us improve our publicity and outreach
efforts by telling us how you heard about the EPA Intern Program. Check all

that

apply.
Job Fair/Career Conference -- Which one?
Referral from-a Professional/Organization' —= Which one?

Referral from a College/University Career Placement Office -

Where?

Referral from a Professor or Academic Advisor
Referral from a current EPA Intern

Referral from a Friend or Family Member

EPA Employee Matters Newsletter

EPA Internet Site.--—Which one(s)?

Other Internet Site —- Which one (s)?

Advertisement in/a Periodical. —— Which one(s)?

Other -- Please Elaborate

Name

(Please Print)



